


LEARN PRO
When accessing Learn Pro for the first time from a council networked computer, simply click and open the link following link: LearnPro
The following box will appear, click on ‘CREATE ACCOUNT’
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You will then be taken to the Terms and Conditions, once you have read through them, click ‘I AGREE TO THE TERMS AND CONDITIONS’
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You will now be taken to the Registration process, click ‘CHOOSE FROM LIST’ and select SCOTLAND.
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Select ‘EAST AYRSHIRE COUNCIL’
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Now select ‘EAST AYRSHIRE LEISURE’
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Select ‘CORPORATE SERVICES’
[image: C:\Users\Fitzgeraldc\Desktop\Annotation 2021-07-22 111526.jpg]



Click ‘CONFIRM AND CONTINUE’
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Type ‘Trustee’ as your job role and click ‘SEARCH’
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‘Trustee - East Ayrshire Leisure, East Ayrshire Council’ will appear in the box, select ‘CHOOSE’
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Once the following box appears, select ‘CONFIRM AND CONTINUE’
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Finally, add in your personal details and create a password (please keep your password in a safe and secure location for future use) 
Select ‘NEXT’     Your registration is now complete.
* Please note, if you are asked to supply an employee number, as a Trustee you are not required to have one, therefore can you create a dummy one with 7 numbers.  You should then be able to gain access.
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You will then have access to the training courses, the following mandatory trianing courses should be completed and can be found under the following categories:

Employee Essentionals
· Equality & Diversity
· Data Protection
· [bookmark: _GoBack]Information Security
· Records Management
· Suicide Awareness: Ask, Tell, Save a Life

Role Specific
· Cyber Awareness 2021

Core Skills
· Freedom of Information
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REGISTRATION
Registration

STEP 1: SELECT LOCATION

P Look for your locat

Aberdeen City Council
Aberdeenshire Council
Angus Council

Argyll and Bute Council

City of Edinburgh Council
Clackmannanshire Council
Comhairle nan Eilean Siar
Dumfries and Galloway Council
Dundee City Council

East Ayrshire Council

East Dunbartonshire Council

East Lothian Council

@ select Country
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REGISTRATION
Registration

STEP 1: SELECT LOCATION

@  select country > @ setect counci

) Look for your location below and click Choose to the right of it.

Chief Executive (including Executive staff and Internal Audit)
EA Health and Social Care Partnership

East Ayrshire Leisure

Economy & Skills - Education

Economy & Skils - Finance & IT.

Economy & Skils - Planning & Economic Development
Economy & Skills - PPP Division & Communications
Elected Members

Governance - Democratic Services

Governance - Legal

Governance - Procurement




image7.jpeg
REGISTRATION
Registration

STEP1:
© select Country > @ select council > @ select department

) Look for your location below and click Choose to the right of it.

ELECT LOCATION

Corporate Services cHoose
Countryside & Outdoor Activities cHoose
Cultural Services cHoose
Marketing & Development cHoose

Sport & Fitness cHoose
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REGISTRATION
Registration

STEP 1: SELECT LOCATION

@ select country > @ select Counci @ select Department @ select Team/unit

Confim your location then click Confirm and Continue to select your job role below.

) Please review and confirm your location selection below.

COUNTRY:

Scotland

COUNCIL:

East Ayrshire Council

DEPARTMENT:
East Ayrshire Lel:

TEAM/UNIT:

Corporate Services

sartacain | conrirm aND conTinE
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REGISTRATION
Registration

STEP 2: SELECT ROLE

) Type part of the name of the Job Role you want to register in below and click Search.

SEARCH

) You can also pick from the full list of Job Roles.

BACKTOSTERONE |  CHOOSE FROM LiST
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REGISTRATION
Registration

) Look for your Job Role below and click Choose to the right of i

Trustee
East Ayrshire Leisure, East Ayrshire Council

) Ifyou do not see your Role above try searching again, or you can choose from a list.

searciacamn | choose From st

croose
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STEP 2: SELECT ROLE

° J

Confirm your role then click Confirm and Continue to complete your profile.

Please review and confirm your job role selection below.

JOB FAMILY:
East Ayrshire Council

SUB FAMILY:
East Ayrshire Leisure

ROLE:
Trustee

startacain | conrirm D conTinE
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REGISTRATION

You are registering on learnPro Council

PERSONAL DETAILS

First Name: [ ]
Last Name: [ ]
i C e

()

PASSWORD

Please set a new password. The password must:

Be at least 8 characters long
Contain an uppercase letter
Contain a lowercase letter
Contain a special character / symbol

o Accepted characters: (#1@ES%"&";:€<>-_
- Be different from your existing password

Passwor: —
Contm Passwor: —

CANCEL AND RETURN TO LOGIN >>
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LIVING YOUR BEST LIFE
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Emait
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1fyou have dificulty accessing the ste please lick here o access the Support Site.

For leaming. .m.ig‘m'..uwu._,. access.
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TERMS AND CONDITIONS OF USE
This page allows you to accept the terms and conditions

) Click the button at the bottom of the page to agree and continue.

TERMS AND CONDITIONS OF USE

By registering for or accessing learnPro Council you accept and agree to be bound by the following terms:

[You should provide trus, accurate and complete registration information and also maintain the accuracy of this information
[You will be responsible for all activiies occurring under your account and for keeping your passwiord secure.

'You agree not o use the site to use or attempt to use another's account, or create a false identiy on the site

The contents vithin leamPro Council includes both content owned or controlled by leamPro, and content owned or controlied by third parties and licensed to the Organisations

[You are authorised to only view the material you have been asked to access by your fine manager for your personal, non-commercial use. You agree not to reproduce, dupiicate,
copy, sell. resell or exploit any portion of, use of, or access to the Web Site for any commercial purposes.

If you are an administrator, you agres only to view the reports you require and use them within the access rights legaly agreed. You agree that you wil only use the functionality
of the LMS legally agreed ie. you are only allowed to assign courses o programmes using the navigator functionalfy for those courses for which you are responsible for.

The Licenses and the Permitted End-Users should ensure that they have anti-virus products in place. leamPro Lid wil not be responsible for any costs, damages or loss caused
as a result of the Licensee or Permitted End Users failing to put inadequate anti-virus protection

| AGREE TO THE TERMS AND CONDITIONS

1f you have difficulty accessing the site please click here to access the Support Site.
For elearning authors, click here for LAB Advanced and Package Manager access.
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Registration

STEP 1: SELECT LOCATION

) Type part of the name of the location you want to register in below and click Search.

SEARCH

) You can also pick from the full list of locations.

CHOOSE FROM LIST

1f you have difficulty accessing the site please click here to access the Support Site.
For elearning authors, click here for LAB Advanced and Package Manager access.





